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	Facilities Operations and Development

Pre-Bid Agenda



Project Name

Project Number
1.
Introduction (Pass around Sign-In Sheet)
2.
Channel of Communications 


All communication shall be through A/E and will be forwarded to the appropriate area for response.

A/E Firm

Attn: A/E Project Manager

Street Address

City, State, Zip

Phone:




Fax:

Email:
3.
Comments


All Questions should be submitted in writing.

Deadline for bidding questions ___________________    (A/E to add date and time.  Allow 72 hours (excluding Saturdays, Sundays, and legal holidays) prior to bid opening for receipt of final addenda.  Deadline for bidding questions should provide enough time to incorporate comments into addenda and circulate addenda so that all contractors and planholders receive final addenda prior to 72 hours of bid opening. The OSU Project Manager and Contracts Administrator must review the addenda prior to circulation.)
4.
Site Visit – Walk


Visit following meeting (if necessary)


Additional visit, if applicable is scheduled for _______________   (A/E to add date if applicable)
5.
Electronic Bid Opening

Bids will be publicly opened and read on______________________. These bids will be submitted through Bid Express (HTTPS://Bidexpress.com). Please read the Instruction to Bidders within the Project Documents. 
6.
Delivery of Bid
Bid will only be accepted via Bid Express. Please be sure all electronic bids are submitted prior to the Bid Opening Deadline. 
7.
Bid Documents
The electronic bids MUST contain the completed Bid Form, the Bid Security Form and a Power of Attorney supplied by the Surety. 

Please upload the Bidders Qualifications and EDGE Affidavit with your bid or submit them to The Ohio State University within three days of request. 
8.
Bid Security Form 
Bid Security Form must be for the full amount of the bid, including all ADD alternates (do not include deduct alternates), or the line left blank. If the line is left blank, the penal sum will be the full amount of the bid, including add alternates. A percentage is NOT acceptable and the bid will be rejected. If Bidder wishes, a certified check, cashier’s check, or letter of credit, in the amount of 10% of the bid plus all ADD alternates would be acceptable. However, if that bidder is apparent low, the check will be returned upon receipt of a performance bond. Should the company supplying the check be second or third low, the check will be held until an actual contract is signed with the low bidder. 
9.
Registration with State of Ohio Secretary of State 

Bidder’s Company Name on Bid Form AND Bond/Bid Security Form must exactly match the Company Name registered on the State of Ohio Secretary of State’s website. https://businesssearch.ohiosos.gov/         
10.
EDGE
This project is subject to the State of Ohio Encouraging Diversity, Growth, and Equity (EDGE) Business Development Program. Bidders are required to submit with their Bid and with their Bidders Qualifications Form certain information about the certified EDGE Business Enterprise(s) participating on the project with the Bidder.  
The Owner has a goal to provide 5% opportunity for EDGE certified companies to perform work on the Owner's prime contracts. Apparent Low Bidders that are incapable of identifying 5% of work on prime contracts for fulfillment by EDGE certified companies must complete all sections of the Demonstration of Good Faith form. The apparent low bidder shall thoroughly document its efforts to identify work for EDGE certified companies. The apparent low bidder may request the owner to waive the 5% participation goal.  The apparent low bidder shall submit a Request for Waiver on company letterhead.  

 

The Apparent Low Bidder shall address the following in its Request for Waiver: 

· Describe in overall terms the conditions that prevented the Apparent Low Bidder from providing 5% of the work on the prime contract to EDGE certified companies, 

· Identify what percentage of the work on the prime contract is suitable for performance by EDGE certified firms, 

· Request the Owner to waive the 5% participation goal.

11.
Insurance Requirements

Please make sure that you can obtain the necessary Insurance Requirements as specified in Article 10 of the General Conditions.

Modifications

· Name The Ohio State University, its Board of Trustees as an additional insured
· List the project name and number on the certificate

· List The Ohio State University, Facilities Operations and Development, 400 Enarson Classroom, 2009 Millikin Rd., Columbus, OH 43210 as the Certificate Holder
· Pollution
12.
Additional Documentation
Please make sure that you have the following documents and they are not expired or you can easily obtain them.  You are encouraged to submit these documents with your bid in order to expedite an evaluation of your bid. (Refer to Instruction to Bidders 2.10)

· Certificate of Compliance (Bonding Company)

· Ohio Worker’s Compensation Certificate

· EEO Certificate of Compliance (Equal Opportunity Division 614/466-8380) http://www.das.ohio.gov/Divisions/EqualOpportunity/ConstructionCompliance.aspx
· Certificate of Good Standing from the Secretary of State showing the right to do business in the State of Ohio – See Instruction to Bidders 2.10.3.14

· Plumbing, Electrical, hydronics, refrigeration and heating, ventilating and air conditioning (HVAC) contractors proof of licensing by the Department of Commerce, Industrial Compliance Division, Ohio Contractors Industry Examining Board (OCIEB)

13.
Drug – Free Safety Program
All Bidders are required to show evidence of enrollment, and good standing in, a Drug-Free Safety Program (DFSP) approved by the Ohio Bureau of Workers’ Compensation (OBWC). Bidders shall confirm their enrollment on the space provided on the Bid Form.  

https://www.bwc.ohio.gov/employer/services/StateContract/nlbwc/StateContract1.aspx
14.
Drug-Free Safety Program – Subcontractors
Contractors entering into a Contract shall require each of its Subcontractors on the Project to also be enrolled a Drug-Free Safety Program (DFSP) approved by the Ohio Bureau of Workers’ Compensation (OBWC).  Prior to authorizing a Subcontractor to commence work on the Project, the Contractor shall submit confirmation of enrollment of its Subcontractors to the AE and Owner on the Subcontractor and Material Supplier Declaration. 

15.
Unresolved Findings
Effective January 1, 2004, Ohio Revised Code (ORC) 9.24 prohibits the State of Ohio from awarding a contract to any individual or organization against whom the Auditor of State has issued a findings for recovery if the findings for recovery is unresolved at the time of award of contract.

16.
Wage Rates
This project, as all OSU projects, [Davis Bacon] requires Prevailing Wages to be paid.  If you have any questions regarding prevailing wage, please contact prevailingwage@osu.edu.

17.
Public Records Request
Any person seeking to review public records relating to the bid, such as other bids, may make the request to the Contracts Administrator. Although the law does not require the request to be made in writing, to facilitate a complete and timely response, OSU recommends the request be made on the requestor’s letterhead in writing to the Contracts Administrator.  

18.
Standard Requirements
Bidders are strongly encouraged to read the current “front-end” section of the specifications to familiarize themselves with the administrative rules. If there are any questions or problems during construction, the “front-end” is what will govern. 

19.
Tax Exempt
The Ohio State University is tax exempt. Contractor will receive a tax exempt certificate with the Notice to Proceed.
20.
Traffic and Parking
Refer to the OSU Supplementary Conditions in the specifications for instructions and guidelines.  

Contact the Project Manager with any questions regarding the purchase of parking permits.

21.
Project Requirements

Site Utilization


Storage


Trailer Space Availability


Traffic Control


Deliveries and Scheduling


Temporary Facilities

BIM (for projects over 4M)

Project Closeout Standards
22.
Utilities and Service Interruptions
Refer to scope of services for each bid package of responsibility and utilities will be metered.

23.
Progress Schedule

24.
Other

25.
Questions
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