CMR Instructions:  Complete the yellow fields and print on your company’s letterhead.  Forward the completed letter with attachments to the OSU Project Manager for approval.  Please remove these instructions and the yellow highlighting prior to printing.
<<Date>>
<<OSU Project Manager>>
The Ohio State University

Facilities Operations and Development

400 Enarson Classroom Building

2009 Millikin Road 

Columbus, OH  43210

RE:  OSU Project #:  <<Project Number>>
        Project Name:  <<Project Name>>
        Tangible Property Approval

Dear <<Project Manager Name>>,
As required by Section 9.1.4.2 of the General Conditions, please find enclosed our tangible property for the above noted project.    The attached list will be turned over to the University based on its useful life.    
Please indicate your approval of the tangible property.  Upon receipt of your approval, we will proceed with the procurement of these items.   

Sincerely, 

<<Company Name>>
<<Name>>
<<Title>>
Attachment:   
Tangible Property List
Contracting Authority Approval
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