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	Building #
     
	Building Name
     

	Dept #
     
	Department Name
     


Check one (do not combine doors and environmental alarms on the ssme form).
 FORMCHECKBOX 
  Doors (examples: South Entrance, NE Entrance, room 275)

 FORMCHECKBOX 
  Environmental Alarms (examples: water levels, temperature controls, AC failure)

This dispatch file or call list is our contact information sheet for properly responding to your alarm condition.  Sample alarm conditions could be a door failing to function properly, a reader down, or an environmental condition set to true.  Detail your instructions for each door description or environmental alarm type that applies to this dispatch file.

	     

	Name
	Phone
	Hours (cover 24 hours a day)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Date
     
	Authorized Signature (sign, scan, & email scanned form)
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