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	Facilities Operations and Development
Addition/Change Form
Building Design Standards



Case #:       
	Addition or Change (choose one)

	Section # (list the BDS section & subsection to add or change)

     
	 FORMCHECKBOX 
 Addition
– to add a new item to the BDS 
 FORMCHECKBOX 
 Change
– to change an existing BDS

	New Text

(list the new text)
	     

	Revised Text

(list the revised text)
	     

	Deleted Text

(identify the text to delete)
	     

	Supporting Documentation (if any)

	Supporting Documentation

 FORMCHECKBOX 
 yes    FORMCHECKBOX 
 no
	Send supporting documentation to:

BDS Coordinator, The Ohio State University, Facilities Operations and Development,
400 Central Classroom Building, 2009 Millikin Road, Columbus OH 43210 • ap-bds@osu.edu

	Original 

 FORMCHECKBOX 
 yes    FORMCHECKBOX 
 no
	Documentation taken from …

     

	Additional Comments

	     

	Requestor Information

	Requestor Name

     
	Requestor Phone

     
	Submission Date

     

	Requestor Company or Ohio State Department

     
	Requestor E-mail

     


• For Internal Use Only •

	Adjudication

	Approved

 FORMCHECKBOX 
 yes     FORMCHECKBOX 
 no
	Justification

     

	Tracking Information

	TSG Team Member

     
	TSG Assignment Date

     

	Subject Matter Expert Approval (attach email)


 FORMCHECKBOX 
 yes     FORMCHECKBOX 
 no     FORMCHECKBOX 
 n/a
	Senior Director Approval (attach email)

 FORMCHECKBOX 
 yes     FORMCHECKBOX 
 no     FORMCHECKBOX 
 n/a

	Present Request (if no, attach notification email)


 FORMCHECKBOX 
 yes     FORMCHECKBOX 
 no 
	Presentation or Cancelled Date

     

	Post Draft Date  (attach requestor email)

      
	Comment Review Date  (attach review comments)

      

	Approved/Deny Date

     
	Notification Date (attach email)
     
	Posting Date

     

	Signature (only one signature required for approval)

	University Architect
Date
	University Engineer
Date
	University Landscape Architect
Date
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