Instructions:  Complete the yellow fields and add cells to the table as necessary. Print on your company’s letterhead and forward the completed letter with attachments to the OSU Project Manager for approval.  Please remove these instructions and the yellow highlighting prior to printing.
<<Date>>
<<OSU Project Manager>>
The Ohio State University

Facilities Operations and Development

400 Enarson Classroom Building

2009 Millikin Road 

Columbus, OH  43210

RE:  OSU Project #:  <<Project Number>>
        Project Name:  <<Project Name>>
        Recommendation of Award

Dear <<Project Manager Name>>,
As required by Section 4.5.2 of the General Conditions, please find attached the recommendation of award for <<Bid Package #, Name>>.   The recommended contract is for <<$1.00>>.    The estimate of cost for this package was <<$1.00>>.   
	
	Estimate
	Bid
	Alt. Status
	Pending Alt. Acceptance Deadline

	<<Bid Package>>
	
	
	A=Accept

R=Reject

P=Pending


	

	<<Subcontractor Name>>
	
	
	
	

	<<Subcontractor City, State>>
	
	
	
	

	Base Bid
	$0.00
	$0.00
	
	

	<<Alt. Name>>
	$0.00
	$0.00
	<<A,R,P>>
	<<Date>>

	<<Alt. Name>>
	$0.00
	$0.00
	<<A,R,P>>
	<<Date>>

	TOTAL
	$0.00
	$0.00
	
	


Please indicate your approval of the above contractor.  Upon receipt of your approval, we will proceed with the subcontractor award process. 

Please contact me with any questions. 

Sincerely, 

<<Company Name>>
<<Name>>
<<Title>>
Attachments:  Bid Tabulation
                       EDGE form (if appl.)
                       Subcontractor and Material Supplier Declaration
                       Assumptions and Clarifications (if no GMP)

Contracting Authority Approval

	
	
	

	OSU Contracts Administrator 
	
	OSU Project Manager
Date

	(Initial for BWC DFSP verification)
	
	File Location:


